OEJEPAJTBHOE I'OCYJAPCTBEHHOE BIOJKETHOE OBPA30OBATEJIBHOE YUYPEXXJIEHHME BbICLIHEI'O OBPA3OBAHUA
«MOCKOBCKMI TOCYJAPCTBEHHBII UHCTUTYT KYJIbTYPbI»
®AKYJIBTET MEJUAKOMMYHUKAIIAA U AYIMOBUA3YAJIBHBIX UCKYCCTB

YTBEPXJIEHO
Ipencenarear YMC
paxyabTeTra MAUC
Kort 0. B.

METOAUYECKHUE PEKOMEHJAIUHA 110 JTUCHOUIIJIMHE

PABOTA C HAYYHBIM TEKCTOM (ITPAKTUKYM)
(IUM®P ¥ HAUMEHOBAHUE JIMCLIUTLINHbI)

Hanpasienue noarorosku: 42.04.01 Pexnama u ceasu c oouecmeeHnocmuoio
IIporpamma noaroroBku: Kpeamue 6 KoMmMyHuKauuax

KBanndukanus BoINYCKHUKA: MaAzucmp

®opma 00yUeHUsI: OuUHasA, 3A04UHAA



Ieab ocBOeHUSI AUCHMIJIMHBI — OPMHUPOBAHUE Y MarCTPAHTOB OOIUX MPECTaBICHHUH
0 CYIIHOCTH, CTPYKTYPE U COAEP/KaHUU HAYYHBIX HCCIICIOBAHUM.

3agauM: 03HAKOMJICHHE C BHJIAMH HAay4YHBIX HMCCIEJOBaHUU B oOyacTu pekiambl U PR;
(opMHpOBaHUE 3HAHUI O METOMOJIOTMU M METOJaX Hay4yHbIX HCCIEIOBaHWM, NPUMEHSEMBIX B
npodeccuoHanbHON cdepe; (popMupoBaHHEe YMEHHS pPa3pabOTKH HPOrpaMMbl M METOAUKH
IIPOBE/ICHUS] HAyYHOI'O HCCIefoBaHMs B oOnacTu pekiaMmbl U PR; mpaktudeckoe mpuMeHEHHE
MarucTpaHTaMH OTJENbHBIX HCCIIEOBATEIbCKUX METOJ0B B HX HAyYHO-HCCIEI0BATENIbCKON
paboTe; BOCIMTAHUE lyXOBHO-HPABCTBEHHBIX KAauyeCTB, IPUBUTHE ITHUECKHX HOPM B IpOLECCE
HAy4YHOTO UCCIIEIOBAHUS.

3aHATHSA 0 U3YYCHUIO TUCITUTIIMHBI «PaboTa ¢ HaydHBIM TEKCTOM (ITPAKTUKYM )» TPEOYIOT
CUCTEMATUYHOCTU W TIOCITIEIOBATEIHHOCTH JUISI YETKOTO YCBOCHHS aKTYaJbHBIX TEM, BBICOKOTO
YPOBHS UHTEIJIEKTYaJIbHBIX CIOCOOHOCTEM.

OcHoBHBIMU  (opMaMHM HU3YYECHHS Kypca SBISIOTCS MPAKTUYECKUE 3aHATHS U
camocrosTenbHas padora. Cpenu HUX BakKHEHIee MECTO 3aHMMAET CaMOCTOsITeNbHast padoTa,
BKJIIOUAIOIIAs B c€0s1 MOJTOTOBKY K MPAKTUYSCKUM 3aHATHUSM, 3aHITHS B UHTEPAKTUBHON (hopme
U pEIICHHE MPAaKTHIECKUX 3a1anuii (keiicoB) B mHTepecax BKP u3 peanbHON MpakTUKU PEeKIaMbI
U CBSI3€H ¢ OOIIECTBEHHOCTHIO.

Jlig pelieHuss MpakTUYECKHX 3ajad Mo AucuuiuinHe «Pabora ¢ HaydHBIM TEKCTOM
(MpakTHKyM)» HEOOXOJMMO TPOBECTH CHUTYAIlMOHHBIA aHanmW3 M coOpaTh HEOOXOIUMYIO
uHpopmanrio. CUTyallMOHHBIN aHaU3 OCYLIECTBISETCA KaK MO CYOBEKTHUBHBIM IOKa3aTessiM
(BUIEHHE CaMOW OpraHU3allid), TaK U N0 OOBEKTHBHBIM IMOKa3aTelsiM (OObEKTHBHOE Pa3BUTHE
OTpaciu Ha HacTosIMi MoMeHT). Jlamee, coOuparoTcs NaHHBIC, HEOOXOIUMBIE ISl aHAIU3a,
KOTOpBIC JJaHbI B YCIOBHX PEIICHUs Kelc-3a1auu.

Bce 310 cooTHOCHTCS B pe3ynbTare aHaiu3a C MPAKTUKOW OpraHU3alud paboThI
CTPYKTYD IO CBS35IM C OOLIECTBEHHOCTHIO. Pe3yabTaToM ABISETCS COCTAaBICHUE JOKYMEHTA (OB),
yKa3aHHOTO (bIX) B YCJIOBUHU 3a1auu. KpUTepuu OLleHKH: a/IeKBaTHOCTh COBPEMEHHBIM YCIIOBUSM
Pa3BHUTHS OTPACIIU; OPUTUHATBHOCTH U 3(PPEKTUBHOCTH NMPEIOKEHHBIX PELICHUH, TPAMOTHOCTb
B U3JIO)KEHUWU MaTepuaina; COOTBETCTBHUE IMPE3EHTAIlMHM C pelleHHueM mpaBuiiaM odopmiieHus
OuM3HEC-TIpe3eHTAIUH.

Hay4yHoe pyKoBOACTBO NOATOTOBKO MaruCTepPCKOM AUccepTaliui

s pyKOBOJCTBAa MPOLIECCOM IMOATOTOBKM MAaruCTEpPCKOW JUCCEpTallid MarucTpaHTy
BBINTyCKaroIeld Kkadenpoil Ha3HA4YaeTcss HAYyYHBIH pPYKOBOAUTEIb W TPU HEOOXOJUMOCTH
KOHCYJIBTAHT (KOHCYJIbTaHTHI).

HayuHbIil pyKOBOIUTENb MAarCTEPCKON TUCCEPTAIUU:
- OKa3bIBaeT MOMOIIb MATUCTPAHTY B BHIOOPE TEMbI MarucTePCKON AMCCEPTALIHH;
COCTAaBJISIET 3aJjaHUE Ha MOJIFOTOBKY MaruCTEPCKON JUCCEPTALINY;

- OKa3bIBae€T MarucCTPaHTY IOMOIIb B Pa3pabOTKe MHIUBUAYAIHLHOTO IrpaduKa paboTh
Ha BECh IIEPUO/] BBITOJIHCHNUS MarHCTEPCKON ANCCEPTALNH;

- OMOraeT MarucTpaHTy B TMOAOOpe CHHCKAa JUTEPaTypHBIX HCTOYHHUKOB,
HEO0OXOIMMBIX JJIsl BBIMIOJTHEHUSI TUCCEPTAIUY;

- TPOBOJUT KOHCYJIBTAIIUU C MaruCTPaHTOM, OKa3bIBAET €My HEOOXOIUMYIO HAYYHYIO
1 METOJIMYECKYIO IIOMOILb;

- MPOBEpSET BHIMOTHEHUE PaOOTHI U €€ Pa3/eNioB;

- MPEICTABJISET MMCbMEHHBIN OT3BIB HA JUCCEPTALIMIO C PEKOMEHIALUEN €€ K 3aIIUTe
HWJIN C OTKJIOHEHHUEM OT 3aIllUTHI;

- OKa3bIBaeT MOMOIIb (KOHCYIBTHPYET MAarucTpaHTa) B IMOATOTOBKE IMPE3CHTAIMH
MAarucTepCcKOM JUCCEePTALUU ISl €€ 3aIUTHI.



Ha 3aBepmiaromeM »5Tane MOATOTOBKM MAarucTEpCKOW JUCCEpTallMd Ha 3aceJaHuu
BbIMMyCKaoIed Kadenpsl 3aciaylIMBalOTCd COOOIIEHHMS] MAarucTpaHTOB M MX Hay4dHBIX
PYKOBOAMTEINEH O XOJI€ OJAITOTOBKM MaruCTpaHTaMH JIUCCEePTAIUH.

Bb100p TeMbl MarucTepCcKoii Juccepranuu

TemaTuka MarucTepCKUX AUCCEPTAlMN OINpenenseTcs: TpeOOBAaHUSIMHU TOCYAapCTBEHHOTO
00pa30BaTeNbHOTO CTaHIapTa Mo HampaBieHHio moarotoBku 42.04.01 Peknmama u CcBs3M ¢
00IIECTBEHHOCTHIO.

Tema MarucTepckoil AuccepTalnm, Kak MPaBUilo, MpeiaraeTcs HayYHbIM PYKOBOIUTEIECM.
MarucTpanTy HpeaoCTaBIseTCs MPaBO BbIOOpA TEMbl MarucTEpCKOM AMCCepTalud BIUIOTH 10
MPEJIOKEHUS CBOCH TEMBI.

[Ipu BbIOOpPE TEMBI MarucTEpCKOW AHMCCEPTALMM YYUTHIBAIOTCS €€ aKTYyalbHOCTb,
COOTBETCTBUE HAIPABICHHOCTH MAarvMCTEPCKOM MPOTrpaMMBbl U IUIaHAM PAa0OTHI BBITYCKAIOIIECH
kaenpsl, a TakKe HaydHble M MPAKTUYECKHE HMHTEpPEChl MarucTpaHTa. 3akperieHue 3a
MarucTpaHTOM TEMbl MaruCTEpPCKOM IUCCEPTALMM U HAYYHOTO PYKOBOJUTEINS IPOUCXOJUT Ha
3acellaHUM BBINTyCKarolel kadeapsl He MO3JHEE Hayalla TPEThEro CEMECTpa, a BO3MOMXKHOCTH
KOPPEKTUPOBKH TEMBI (I10 COTJIACOBAHUIO C HAYYHBIM PYKOBOJUTENIEM ) COXPAHSIETCS 10 CEPEAUHBI
TPETHETO ceMecTpa 00yUeHHsI B MarucTpaType.

Brib6opy TemMbl Maructepckoi AuccepTalMM JIOJDKHA MPEAIIecTBOBaTh MpeBapuTeIbHas
paboTa Mo MOCTaHOBKE HAyYHOU MPOOIEMbI M MPOTHO3UPOBAHUIO PE3YJIHTaTOB HCCIIET0BAHUS.

- CrTpykKTypa BBINYCKHOH KBAJIU(PUKAIMOHHON PpadoT W TpeOOBaHMS K ee
CO/IePKAHUIO

TpeboBaHust K  coAepkaHHIO, 00BEMY, CTPYKType H OQOPMICHHIO BBITYCKHOM
KBATH(UKAIIMOHHON PabOTHI ONPEACIISIOTCS ¢ y4eTOM TPeOOBaHMM, U3JI0KEHHBIX B:

* [Topsimke poBeneHHs TOCYAAPCTBEHHON UTOTOBOW aTTECTAIMU 10 MpOrpaMMaM OakajiaB
puaTa, mporpaMMaM cCrelnuajuTeTa U IporpaMMaM MarucTparypbl, YTBEP>KICHHOIO MPUKA30M
MunucrepcrBa oOpazoBanus u Hayku Poccuiickoit @eneparnuu ot 29 urons 2015 r. Ne 636 (c
W3MEHEHUSMHU U JTOTIOJIHEHUSIMH, BHeceHHbIMU [Ipukazom MunoOpuayku PD ot 9 despans 2016
r. Ne 86 u IIpukazom Munobpuayku PO ot 28 anpens 2016 r. Ne 502).

* ncTpykunu 1o opopMIICHHIO BBITYCKHBIX KBATU(PHUKAIIMOHHBIX PA0OT 00YJaOLINXCS 110
00pa3zoBaTeNbHBIM MpOTpaMMaM BBICIIETO O0pa3oBaHUsS - TMporpaMMaM OakajlaBpuara,
nporpaMMaM CHelHaIuTeTa W MporpaMMaM MarkucTpaTyphl, YTBEpKICHHON MPHUKAa30M PEKTopa
YI'ATY Ne2272 - O o1 26.12.2016 1.

e TOCT 2.105-95 ECK/I. O6mmue TpeOoBaHHS K TEKCTOBBIM JJOKYMEHTaM.
o T'OCT 2.104-2006 ECK/I. OcHOBHBIEC HAIIHCH.

e TOCT 7.0.12-2011 CHUBU/J. bubauorpaduueckas 3anuch. CoKpalleHHE CIOB H
CJIOBOCOUYETAHUN Ha PyCCKOM si3bike. O01mue TpeGoBaHMs U paBUIIa.

e ['OCT 7.1-2003 CUBU /. bubmmorpadudeckas 3anuck. bubauorpaduyeckoe onrcaHue.
e OOmwue TpeOOBaHMS U IPABUIIA COCTABICHUSI.
e T'OCT 7.9-95 CUBU/I. Pedepar n annoTarus. O6mme TpedoBaHUSI.

e TOCT 7.11-2004 CHUBUJ. bubnumorpapuueckas 3amnuch. CoKpalieHHe CIOB H
CJIOBOCOYETAaHU HA THOCTPAHHBIX €BPONEHCKUX SI3bIKAX.

e T'OCT 7.32-2001 CUBU/. Ot4yer o Hay4HO-HCCIIENOBATENbCKOM padore. CTpykTypa H
npaBuia opopMIICHUSI.

e [OCT 7.0.100-2018 «bubmuorpaduueckass 3anuck. bubmmorpaduueckoe omucaHue.
OO0ure TpeGOBaHUS U MPABUIIA COCTABICHUSY.

CTpyKTypa MarucTepckoii 1uccepranun
Crpykrypa BKP (Marucrepckoii quccepTaiui) BKIFOYALT:
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. TuTynapHBIA JHUCT (CBEACHMS: HAUMEHOBAaHHME MHHHCTEPCTBA, By3a, KadeIpbl, yTBEp>KICHHE
3aBenyromero kadenpoit, ®.M.0O. maructpanra, TeMa, HAMMEHOBAHHUE MPOTPAMMBbI, HAyYHBIN
PYKOBOJUTEIb, T 3amUThI). OPopMIIsieTcss B COOTBETCTBUE C MPUTIOKEHUEM | K HHCTPYKIIUU
o opopmienuto BKP.

. 3amanue Ha BKP.

. Kanenmapnsrit muran pa6otst Hag BKP.

. AHHOTaIMsI Ha PYCCKOM SI3bIKE€, aHHOTAIMSI HA UHOCTPAHHOM SI3BIKE.

. OrnasieHue (3arojIOBKH BCEX Pa3/iesoB AUCCEPTALMK, HOMEpa CTPAHHULI).

. OnpeneneHus (PEKOMEHIYEeTCS ).

. O0o3HaueHUs U COKpamieHus (P HEOOXOUMOCTH).

. Benenue (o6ocHOBaHME BHIOOpA TEMBI, €€ aKTyalIbHOCTb, M U 33J1a4d, O0BEKT, IPEIMET U
METO/Ibl MCCIIEIOBAHUSA, pPE3yJIbTaThl, BHIHOCUMbIE Ha 3alllUTy, WX HOBHU3HA MU HAYYHO-
IIpaKTHUYecKasl IIEHHOCTh, CBA3b C IUIaHAMU M IPOrpaMMaMu UCCieI0BaHUM Kadeapsl U APYTrux
NOJpa3/ieIeHUuil 1 OpraHu3anuii, BHEIPEHNUE U anpoOalus pe3yabTaToB, CTPYKTypa OCHOBHOM
yacTtu guccepranuu). OCHOBHAS 1I€JIb UCCIIEIOBaHUS T0JKHA OTPaXkaTh ero (yH1aMeHTaIbHbII
WIM TPUKIATHON XapakTep, Kpyr HCCIEAYEMBIX BOMPOCOB (3a/aud, CIIOCOOCTBYIOIIHE
JOCTHKEHUIO TIOCTABJICHHOMU 1€JIN), MOPSA0K PEIIeHUs TOCTaBIEHHBIX 3aa4.

. OCHOBHas 4acTh:

I'maBa 1 — OO630p TEOPETHYECKUX KOHIICHIMN 10 paccMaTpuBaeMou TIpodiemMe ¢
000CHOBaHHMEM BBHIOOpA METOJIOJIOTHU HCCIENOBaHMs (COCTOSIHHE BOIPOCA, aHAIU3 MPOOJIEMBI,
BBIOOD I1€JTH, TOCTAHOBKA 32/1a4H, BRIOOP METOJIOB UCCIIEIOBaHMS U pa3padoTku). [Ipu ocBemennn
METOJOJIOTHYECKIX OCHOB HCCIENyeMOH NpoOJeMbl HE IOIYCKaeTcs IepecKa3 COIepKaHUs
y4eOHUKOB, Y4eOHBIX mocoOuii, mMoHorpaduii, MHTepHET-pecypcoB 0€3 COOTBETCTBYIOIIUX
CCBUIOK Ha UCTOYHHK. [Ipr 3TOM BO3MOKHO HCIIOJIb30BAHUE CHCTEMBI BKIIFOUEHUS CCHUTOK MPSIMO
B TEKCT pazjiena (B BUJE TOCTPAHNYHBIX WJIH KOHIIEBBIX CHOCOK).

ABTOp quccepTaliy JOJIKEH M0Ka3aTh OCHOBHBIE TEHACHIIUU PAa3BUTHS TEOPUU U TPAKTUKHU
B KOHKPETHOW OOJIaCTH W CTENEeHb MX OTPAKEHUS B OTCUECTBEHHOW WM 3apyO0eXHOW HAy4YHOW U
yueOHoi1 muTeparype.

Pazmen momxkeH conmepkaTh OOOCHOBAaHUE BBIOOpPA METOMOJIOTUM HCCIEAOBAHUS TIO0
paccmaTtpuBaeMoil mpobieme. PexomeHayeTcss AaTh OLEHKY IPENIojiaraéMblX METOOB
UCCIICIOBAHMSI C TOYKM 3PEHUS BO3MOXHOCTH U  I€I€CO00pPa3HOCTH  HCIIOJIb30BAHMUS,
MPEUMYIIECTB U BO3MOXKHBIX TPYAHOCTEH 7Sl pelIeHHs] paccCMaTpruBaeMoi MpoOIeMBl.

['maBa 2 — AHaJIM3 KOHKPETHBIX TPOOIEMHBIX CUTYaIIUH, TIPOLIECCOB, CUCTEMBI TTOKa3aTeNICH
GyHKIIMOHUPOBaHUS  (METOAOJOTHYECKHE, KOHLENTYaJbHbIe, TEOPETUYECKUE, CHCTEMHBIE
pa3paboTKu U KccaenoBanus). MaTepualibl pa3zaesna JODKHbI TO3BOJIUTH OLICHUTh KOPPEKTHOCTH,
MOJIHOTY M OOOCHOBaHHOCTh BBIBOJOB M PEKOMEHJAUU{ 1O mpolbieMe, paccMaTpUBaeMol B
JUCCEPTAIIMOHHON padoTe.

I'naBa 3 — I[Ipuknaaneie HTHPOPMALMOHHBIE, SPrOHOMHUYECKUE, IPOTPAMMHBIE pa3pabOTKH U
HCCJIEIOBAHMUS.

I'maBa 4 — OueHka pe3yibTaTOB MPOBEACHHBIX HcclienoBaHuM. [IpencraBienne pe3yabTaToB
MPOBEJICHHBIX HCCIEAOBaHUN MO paccMaTpuBaeMoil mpobieme (HUccieloBaHUE TEXHUYECKUX,
CHCTEMHBIX, SJKOHOMHUECKUX MTOKa3aTesei, IPOM3BOIUTEILHOCTH, KauecTBa U 3()(HEKTUBHOCTH).

MaFI/ICTpaHT JOJIKCH AaTh KOHKPCETHBLIC HA3BAHHWA pa3aciaM Da6OTI>I B COOTBETCTBUHU C
paccMarpuBaeMon poOIeMoii.

- 3akmoueHne — OCHOBHBIE BBIBOJBI M pPEKOMEHJAMM IO pe3yJbTaTam
IPOBEJCHHBIX MHCCIENOBAaHUN (pellleHHas 3aJaya, IepeueHb IOJYyYEHHBIX pE3yJIbTaTOB C
yKa3aHWEeM WX HOBU3HBI, HAYYHOW U TMPAKTUYECKOM 3HAYMMOCTH, PEKOMEHIAIMH IO
MCIIOJIb30BAaHUIO PE3YJIBTATOB U HAIIPABJICHUSAM JAJIbHEHIINX UCCIIEOBAHUM).

- bubnuorpaduueckuii cnucok (CIHUCOK IUTEpaTypbl - JWIIb T€ HCTOYHUKHU, HA
KOTOpBIE €CTh CCBUIKM B TEKCTE AUCcEpTaLun!).



- Ipunoxenus (MaTepuanbl BCIIOMOTATEILHOTO WM JIOTIOJIHUTEILHOTO XapakTepa,
pU HEOOXOMMOCTH).

- OT3bIB pyKOBOJUTEIIA.

- AxTbl BHenpeHus (Ipy HATUYHUN ).

- CopaBka o pe3ynbTatax nposepku BKP Ha maruar.

- Penensus nHa BKP (BkiaapiBaeTcst BO BIIUTHINA (haiin).

- IleuaTHblli BapuaHT INPE3EHTALMOHHOIO MaTepuaia, (BKJIaJbIBA€TCS BO BIIUTHIN

aiin).

AHHOTaIMsT — KpaTKasi XapaKTepUCTHKA NUCCEPTAlMU C TOYKU 3PEHUSI €r0 Ha3HAYCHUS,
coJiepKaHus, BUAA, GOPMBI U IPYIHMX OCOOCHHOCTEH. AHHOTAIUS HCIIONB3YeTCsS B KadecTBE
aiieMeHTa OuOIHOorpadUIECKOM 3aMiCH U AIIEMEHTA BBIXOIHBIX CBEJCHHUIA.

AnHoTtanst  oopmisiercs Ha OTACIBHOM cTpaHuie ©Oe3 mnpaBwin odopMieHus,
npexycMoTpeHHbix ['OCT 2.104-2006. PexkomeHnmyembiii cpennuii o0bem anHotammu 500
neyaTHBIX 3HaKoB. O0bEeM He JOJDKEH MPEBBIIIATh OJHONW NeUYaTHON CTPAHHULIBL.

AHHOTalUS TOJKHA COACPKATh!

a) ceeneHus 00 oobeme BKP, konmuecTBe nintrocTpanmii, TabImil, TPUIOKEHUH, KOTUISCTBE
yacreii BKP, konnyecTBe HCIIOIb30BaHHEBIX MCTOUYHUKOB;

0) TEKCT aHHOTAIIHH.

[lepeueHp KIIIOUEBBIX CIIOB AOJDKEH BKIKOYATH OT 5 10 15 ciI0B win ciaoBocoueTaHUil U3
TEKCTa AMCCEPTAllMH, KOTOphle B HAMOOJNIbLICH Mepe XapaKTepu3YIOT €ro CoJepKaHHe H
o0ecrneynBarOT BO3MOXKHOCTh HMH(OPMAIMOHHOrO Moucka. KirodeBble ciioBa NPHUBOAATCA B
UMEHUTEJIBHOM MaJIeKe U NIeUaTat0TCsA CTPOUYHBIMU OYKBAaMH B CTPOKY 4Yepe3 3allsiThIe.

AHHOTAIIMK HA Pa3HBIX A3bIKaX 0POPMIIIOTCS KaX/1ast Ha OTACIBbHOM CTpaHuIe. AHHOTAIUS
ohopMIIIETCS B COOTBETCTBHH C MPUIIOKEHHEM K MHCTPYKIHH 1o odopmiiennio BKP.

B npunoxxerann k BKP MoryT OBITH TOMEIIEHBI CIIEAYIOIINE JIEMEHTHI:
- UYEpTEkU M CIOKHbIE TUarpaMMBbl;

- JHMCTUHTU U CKPUHIIOTHI KOMIIBIOTEPHBIX MPOTpPaMM; TaOIHIIbI, PUCYHKH M CXEMBI
Oompiioro ¢popmara;

- OmnMcaHUs NPUMEHAEMOro B pabOTe HECTAHIAPTHOIO 000PYIOBAHHUS;

- NPOTOKOJIBI UCTIBITAHUM;

- JIOIOJIHUTEJIbHBIE PACUEThI;

- MPOMEKYTOYHBbIE MATEMaTHUYECKUE TI0KA3aTENbCTBA, (POPMYJIIBI M pacUeThl;

- ONHMCaHUE ammaparypel © [puOOpPOB, MPHUMEHSAEMBIX TP  HPOBEICHUH
JKCIIEPUMEHTOB, U3MEPEHUN U UCIIBITAHUN;
- mro6oit npyroit MmaTepuai, nononssonmii BKP.

Bce nmpunoxxenus nomxsbl ObiTh mepeuuciensl B Conepxanun BKP ¢ ykazanmem ux
OYKBEHHBIX 0003HAUYEHUI, 3ar0JJIOBKOB U HOMEPOB CTPAHUI], C KOTOPHIX OHM HAYMHAIOTCS.

OcHoBHbIe TpeOoBaHus K opopmiaenuo BKP

Texct BKP Bemomnnsiercs Ha nuctax popmara A4 (210x297) ¢ ocHOBHOM HaTUCHIO 110 (HOp-
MaM 2 (185x40 mm, uct comepxanus) u 2a (185x15 mm, mocnenyromue muctsl) cormacHo [OCT
2.104-2006.

CrpaHuUIIBI TEKCTA U BKIIIOUEHHBIE B HETO TAOJIHUIIBI, IPaUKH, CXEMBbI, PUCYHKH, THArPAMMBI
U T. J. pacroJjiaratoTcs Ha OJJHOM CTOpOHE JIUCTA.

Hymepauus crpannn BKP ocymectBnsercss apabckumu nudpamu, cobmoasi CKBO3HYIO
HyMe- PallMio 10 BceMy TeKCTy. TUTynbHbIN TUCT, 3ananue Ha BKP, kanenmapHbril ian paboTs
Haa BKP, muct ¢ TekcToM aHHOTAIMK BKIIOYAOTCS B 0011yr0 Hymepanuto ctpanuil BKP, Homep
Ha HTUX JIMCTaX HE MPOCTABISAETCS.



Pa3meps! nosieit mucra: neBoe — 25 mm, npasoe — 10 MM, BepxHee — 15 mm, HrkHee — 30 MM.

Tun mpugra ocHoBHOrO Tekcra — Times New Roman, pasmep — 14 0T, cTuib — 0OBIYHBIH,
1BeT mpudTa — 4epHbli. B Tabnunax u noAprCcyHOUHBIX HAAMUCAX JOMYyCKaeTCs pa3Mep mpudra
12 nt. 3aronoBku pasnenoB nevaratorcs mpudrom Times New Roman, pazmep — 16 nt.

BripaBHUBaHME TeKCTa — IO MIUPUHE; a03aHbIi OTCTYH — 1,25 CM; MEXCTPOYHBII HHTEPBAI
OCHOBHOTO TEKCTa — TMONYTOpHBIA. B Tabnmuiax mgomyckaeTcsi MCHOJIB30BaTh OIWHAPHBINA
MEXCTPOYHBIM UHTEPBAIL.

Texct ocHoBHOM uyactu BKP npenutcs Ha paszpensl, mojpasfenbl U IYHKTBI; KOTOPBIE
HYMepYyIOTCsl apaOCKuMu nudpamu, TOUKH B KOHIIE HOMEpa pasjiena, rmojapaszesna, MyHKTa He
craBsaTca. Ha- mpumep: pazaensi — 1, 2, 3 u T.4.; noapazgensi — 1.1, 1.2, 1.3 u T.4.; nyHkte — 1.1.1,
1.1.2, 1.1.3 u t.1. Ilpu nepeyncieH: BHYTPH MYHKTOB Mepe]] KaKI0H MO3UIIMEN CTaBUTCS Jeduc
um apadckas nudpa co ckoOKo, niau cTpodyHas OykBa 1mo andaBuTy (3a UCKIIOUYECHUEM &, 3, 0, T,
b, W. bl, b); 3aIUCh

IPOU3BOIUTCS ¢ a03alHOTO OTCTYIIA.

3arojlOBKM CTPYKTYPHBIX JJIEMEHTOB «AHHOTauus», «Coxepxanue», «BBeneHuey,
«3aximoue HUEeY», «Crrcok auteparyps», «lIpumoxenue» (tun mpudrta — Times New Roman,
pazmep — 16 nt, cTUIb — NOMYKUPHBIN, BEIPABHUBAHKUE — 110 LIEHTPY) M1€YaTArOTCs C MIPONUCHOMN
OykBbI O6€3 oTCcTymna U 6€3 HyMepaIuy, He MoJYepKuBast. Todka B KOHIIE HE CTAaBUTCA.

3aroyioBOK pazziena COAECPKUT HOMEpP pas3felia U €ro Ha3BaHWE. 3arojIOBKM pPa3/eioB
MeyaTaroTCs C TMPONMUCHOHW OykBeI 16 1T, TOMYKHPHBIM IMMPpU(TOM, HE MMOTICPKUBAs,
BBIPAaBHHUBAIOTCA MO LIEHTPY Oe3 ab3aiHoro orcryna. Touka MeXIy HOMEpPOM pasjeia U €ro
Ha3BaHMEM, a TAaKXE B KOHIIE 3arojoBKa He cTaBUTCA. llepeHOCHl CIIOB B 3arosioBKax He
Jornyckarores. Eciii 3arojloBoK COCTOUT U3 ABYX IPEIUIOKEHUH, UX pa3iessitoT Toukoil. Kax bt
paszien TEKCTOBOIO JOKYMEHTA PEKOMEHAYETCS HAUNHATh C HOBOT'O JIUCTA.

3arosioBKM MOJpa3ieioB, MYHKTOB CIEAyeT TIedararb C MPOMUCHOW OykBel 14 0T
HOJYXUPHBIM HIpU(PTOM, HE TIOJUEPKHUBAsi, ¢ a03aI[HOr0 OTCTyna 0e3 TOUKU B KoHIE. [lepeHoch
CJIOB B 3arojloBKax He JOmyckatoTcs. Ecnm 3aronoBok COCTOMT M3 ABYX HpPEUIOKEHUH, HX
pa3AensgoT TOYKOW. 3arojOBKH MOANYHKTOB CIEAyeT MevyaTaTh ¢ MPONUCHON OykBel 14 mT, He
MoAYEpKUBasi, ¢ ad3aIfHOro oTcTyna 6€3 TOUKH B KOHIIE.

3aroJIoBKu ITYHKTOB MHTEPBAJIaMU HE BLIACTIAIOTCA.

PaccTossHEe MeXIy 3aroJIOBKOM pasjelia M IMOApa3jieia COCTABIACT OJHO MEXCTPOYHOE
pac- CTOSIHHE, BBITIOJTHEHHOE OJIMHAPHBIM UHTEPBAJIOM.

Paccrosiaue MECXKAY 3aroJIOBKOM M TEKCTOM COCTaBJIACT OAHO MEKCTPOYHOC PACCTOSAHUC,
BBITTOJIHCHHOC IMOJIYTOPHBIM MHTCPBAJIOM.

PaccrosiHne Mexy mociieHEN CTPOKOWM TEKCTa M 3arojIOBKOM CIIEAYIOLIETO MOoApas3aena
(IIyHKTa) COCTaBISIET YABOCHHOE MEKCTPOYHOE PACCTOSHUE, BBIMOJHEHHOE MOIYTOPHBIM
uHTEepBajioM. EciiM 1Moa3aroioBOK pacrosaraeTcs B KOHIE CTPaHUIIbl, TO MOCIE HEro OJKHO
OBITH HE MEHEE TPEX CTPOK TEKCTA.

Tabmuua (tun mpudra — Times New Roman, pasmep — 14 0T, Takke IOIMycKaeTcs
UCIIONIb30BaTh 12 NT W OJWHAPHBIA MEKCTPOUYHBIM MHTEPBAJ) pPaCIOJIaraeTcs MO IEHTPY
HETOCPEACTBEHHO OCTIe TEKCTa, B KOTOPOM BIIEPBBIE 1aHA CChUIKA Ha HEe; MPHU CChUTKE MHUILIETCS
CJIOBO «TabnuWIla» C ykazaHueMm ee HoMmepa. O0o3HaueHHe TaOIUIbl — ceBa Haj Tabiuien, 0e3
ab3anHoOro orcryma numercs cioBo «Tabmuma», 3aTeM HOMeEp, THpe M Ha3BaHUE TAOIMLBI C
3arjJaBHON OYKBBI, TOUKa B KOHIIE HE cTaBUTCs, Hampumep: «Tabmuma 1 — Knaccuduxarnus
TEXHOJIOTUYECKOTO O00OpYAOBaHHMs M OCHACTKU B cOopouHoM mexe Ne36y». Ilocrme Ha3BaHHS
TaOJIMLBI TycTasi CTpOKa He Mpormyckaercs. Tabiuibl, 32 UCKIIOUEHUEM TaOJIHIl MPUIIOKEHUH,
HYMEpYIOTCs apaOCKUMH U paMu CKBO3HOM HyMepanueil. JlomyckaeTcs HymepoBaTh TaOIHIIbI B
npenenax pasaena. B atom ciayyae HoMmep TabIUIIBI COCTOUT M3 HOMEpa pa3fiesia U MOPsSAKOBOTO
HOMepa TabnuIibl, pa3aeneHHbIx Toukoi. Eciu 8 BKP Tonbko onHa Tabnuia, oHa 0003HaYaeTcs
«Tabmuna 1». [Ipu mepenoce yacTu TaOIUIBI HA CIEAYIONIYIO CTPaHUILY — CJ€Ba HAJ YacThIO



TabmuIpl, 6e3 ab3aHoro oTcTymna nuirytes ciaosa «lIpogomkeHue TabIUIBD) M YKa3bIBaeTCs ee
Homep, HanpuMmep: «IIpomomkenne Tadmuibt 2.1».

Wnnmroctparuu  (4epTeku, TpapuKH, CXEMbl, KOMITBIOTEPHBIC pPACIeyaTKH, JUarpamMMel,
doro- cuHumkm) pacnonaraiorcs B BKP HemocpenacTBEeHHO Tocie TEKCTa, B KOTOPOM OHHU
YIIOMHHAIOTCSI BIIEPBBIE, MIIM HA CIIEAYIOIIEM JINCTE; IPH CChUIKE HAa MIUTFOCTPAIMH MMUTIETCS ...
B COOTBETCTBHHM C PHCYHKOM» C yKa3zaHuWeM ero Homepa. O0o3HaueHWE WIUTFOCTpPAIUU (THUIT
mpudta — Times New Ro- man, pazmep — 14 1T, CTHIIb — OOBIYHBIN, BRIPABHUBAHUE — TI0 LIEHTPY)
— c1oBo «PHUCYHOK», 3aTeM HO- Mep, THpPE ¥ Ha3BaHUE WILTIOCTPAINH C 3arJIaBHON OYKBBI, TOUKA B
KOHIIC HE CTABUTCS, HAIIPUMeED:

«Pucynok 1 — Jleranmu npuGopa». Mmmoctpanuu, mpu HEOOXOAMMOCTH, MOTYT HUMETh
NOSCHUTENbHBIC JaHHbIE (ITOJPUCYHOUHBIM TEKCT), B ATOM ClIydae HAaUMEHOBAaHHE PHUCYHKa
IIOMEIIAETCS MOCJIEe MOSICHUTEIBHBIX NaHHBIX. MInrocTpanuu, 3a MCKIIIOUYEHHUEM WLITHOCTPALUN
NPUJIOKEHNH, HyMepyloTcss apaOckuMu mudpamMu CKBO3HOW HyMmeparuei. Jlomyckaercs
HyMEpOBaTh WUIIOCTPALUH B IIPEJENax pasaena. B oTom ciaydae HOMEp WILTIOCTPALIMKA COCTOUT U3
HOMEpa paszziesia U MOPSIKOBOIO HOMEpa WIUIIOCTpAlUH, pa3fieieHHbIX Toukoil. Ecaum B BKP
TOJIbKO OJIMH PUCYHOK, OH 0003HauaeTcs «PucyHox I».

PucyHok pacmonaraercst 4epes ofHy IyCTYIO CTPOKY OT IpeAIecTByronero tekcra. [locue
Ha- 3BaHUS PUCYHKA J0 TEKCTa TAK)KE OCTACTCs OJTHA ITyCTasi CTPOKA.

Habop dopmyn BemonHseTcs mpu momomtu penakropa Microsoft Equation. @opmysis
BBIJICJIIOTCS U3 TEKCTA B OTJICNIbHYIO CTPOKY. BhIIIe 1 Hibke KaXka0i (hopMyJsibl — HE MEHee OJTHOU
cB00OI- HOM cTpoKU. CCHUIKM B TEKCTE€ Ha TMOPSJIKOBBIE HOMEpa (opMyn JMaloTcsl B CKOOKax,
Hampumep: «.. no ¢opmyine (1)». B ¢dopmynax B kauecTBe CHMBOJIOB CJIEIyeT MPUMEHSTH
0003Ha4YeHMsI, YCTAHOBJICHHBIE COOTBETCTBYIOIIMMHU TOCYJApPCTBEHHBIMH  CTaHJapTaMHU.
[losicHeHUS! CHMBOJIOB M YHCIOBBIX KO3((UIIMEHTOB, BXOIAUIMX B (OPMYIY, €CIM OHU HE
MOSICHEHBl paHee B TEKCTE, JOJDKHBI OBITh MPHUBEACHBI HEMOCPEICTBEHHO MOA (GOpMYIIOH.
[TosicHeHus1 KaXA0ro CUMBOJIA CIEAYET JAaBaTh ¢ HOBOM CTPOKHM B TOW IOCJIENOBATEIbHOCTH, B
KOTOpOM CHMBOJIBI IIpuBeNieHbl B Gopmyre. [lepBas cTpoka mosicHEHHUs TOJKHA HAYWHATBCS CO
cioBa "rae" 6e3 ABoeTouns nocie Hero. @opMyIibl HyMepyloTcs apaOCKUMH HU(paMy CKBO3HOM
HyMepaIueil B KPyribliX CKOOKax B KpaliHEM MpaBOM IIOJOKEHUHM Ha CTpoke, Hampumep, (1).
Jlonmyckaercsi HyMepoBaTh (OpMyibl B mpezenax paszena. B stom ciaydae Homep (opmyiibl
COCTOUT M3 HOMEpa pa3jieiia u ee MOPSAKOBOTO HOMEpa, Pa3eICHHBIX TOUKOU, Harpumep, (3.1).

B ctpyxTypHbIii anemeHT «Coiepikanne» BKIIIOUal0TCs BBEJCHIE, HOMEpa U HAUMEHOBaHUS
BCEX pa3felioB, MMO/IPa3/AeioB, MyHKTOB (€CIM OHU MMEIOT HAaMMEHOBAHNUE), 3aKII0UEHHE, CITUCOK
UC- TI0JIb30BaHHBIX HCTOYHUKOB U HaUMEHOBaHUE MPUJIOKEHUH C yKa3aHWEM COOTBETCTBYIOIINX
MEPBBIX CTPAHUIL.

B cnucok ucrnonb30BaHHBIX HCTOYHMKOB BKIIIOYAIOTCS BCE HCTOYHUKH, HAa KOTOpPbHIE
UMEIOTCS CCBUTKH B TEKCTE, PACIIONaraloTCs B TOPSIKE MOSBICHUS CChLUIOK HA ICTOUHUKH B TEKCTE
U HyMepyrTcs apabckumu nudpamu 6€3 TOUKH, medaTarTcs ¢ ad3amHoro orcryna. CChUIKU B
TEKCTEe MIPUBOJISTCS B KBaJPATHBIX CKOOKax, Harpumep: [5], [7, 8-10]. HomyckaeTcs pacnionararb
CBeIeHMsI 00 MCTOYHUKAX B CIIUCKE: B aJI(DaBUTHOM MOPAJIKE, [10 pa3jiesiam, o BUJIaM HCTOYHUKOB.

B crpykrypHOoM snemente «lIpuiokeHne» Kaxaoe MpUiIoKeHHEe o(GopMIIsIETCs ¢ HOBOM
CTpaHHIIBI B TOPSAJIKE CCHUIOK HAa HUX B TekcTe. O003HaueHue npuinoxenus (mpudrt —Times New
Roman, pasmep — 14 nr, CTUIb — MOJMYKUPHBIM, BBIPAaBHHBAHWE — IO LIEHTPY) — HaBEPXY
CTpaHHIbl, 0e3 ab3amHoro orcryma numercs cioBo «llpunoxenue» u ero oOO3HAYCHHE
(mpomucHas GyKBa pyccKoro andaBnuTa, HauMHas ¢ A, 3a HCKIIoueHneM E, 3, 11, 0, Y. b, bl, b).
I[lon HMM B CKOOKax yKa3bIBaeTCS CTATyC NPUIIOKEHHUS, HANPUMED: «(00sa3amenbHoe)y,
«(pexomendyemoe)», «(cnpasounoe)y. Jlanee B BHIE OTIACIBHOM CTPOKU C MPOMHCHOU OYKBBI
yKa3bIBAETCSl HA3BaHUE MPUIOKEHHS. B cilydae MOJHOrO MCHIONb30BaHUS OYKB PYCCKOTO
andaBuTa MpUIOKEHUsT 0003HavaroTcst apadckumu 1udpamu. Ecnmu B BKP ogHo mpunokenue,
oHO oOo3Hauaercs «lIpunoxenne Ay». TabmuUIBl, WILTIOCTPAUK U (HOPMYIIBI IPHIIOKEHHS — JUIS



KaXJI0OT0 TMPUJIOKEHHUS OTAENbHAasi HyMepanus TaOJuL, WUTIOCTpanuil u ¢Gopmynn apabcKkumu
nudpamu ¢ 1o6aBIICHHEM Tepe]] KXo Mudpoil 0003HAYCHUS TTPUIIOKEHUS, HAITPUMED:

«Tabmuna AJl». «Pucynok b.1», popmyna (B.1). Hymepanusi ctpaHuil — CKBo3Has1, 001mas
C OCTAJILHOM 4aCTbIO JOKYMEHTA.

B texcre BKP nonyckaercst npuBoauth 6e3 pacmu@poBKH OOLIETIPUHSTHIE COKpAIIEHUS,
YCTQHOBJICHHBIC B HAIMOHAIBHBIX CTAaHAAPTaxX M COOTBETCTBYIOLIME IpaBHJIaM pPYCCKOM
optdorpapuu: 5BM, HUU, ACY, c. — cTpaHuna; T.e. — TO €CTh; T.J. — TaK JAajee; T.I. —TOMY
o00HOE; U Ap. — U APYTHE; I. — TOA, IT — FOJIbl; MUH. — MUHUMAJIbHBIH; MaKC. — MAKCUMAaJIbHBIN;
IIT. — IITYKH; CB. — CBBILIE U JP.

Ecnu B Tekcte BKP MHOrOKpaTHO MOBTOPSAIOTCSA YCTONYMBBIE CIIOBOCOUYETAHMS, TO IS HUX
MOTYT OBITH YCTaHOBJICHBI JIOTIOJIHUTENbHBIC COKPALCHHs, MPUMEHSIEMbIE TOJHKO B JaHHOM
tekcte. [Ipu 3TOM nosHoe Ha3BaHUe cienyeT NPUBOIUTH NIPH €r0 IIEPBOM YIIOMHUHAHUU B TEKCTE,
a TocJie MOJIHOTO  Ha3BaHHMsI B CKOOKaX — COKpalleHHOe Ha3BaHHe WM abOpeBuarypy,
Harpumep:

«...MexoTtpacneBbie HOpMBI BpeMeHH...(nanee — Hopmsr)...»; «...0UIBTp HU3KOH 4acTOTHI
(®PHY)». Ilpum mnocnenyromeM YHNOMUHAHUHM YHOTPEOJSAIOT COKpPAIICHHOE Ha3BaHHWE WU
abOpeBHarypy.

B texcre BKP He nonyckaercs:

- TMPUMEHATh COKpAIIeHHS CIIOB, KpPOME YCTAHOBJCHHBIX MpPaBHJIaMU PYCCKOM
opdorpaduu, co- OTBETCTBYIONTUX HAITMOHAIBHBIM CTaHAApTaM;

- COKpamarh 0003HAYCHUS CAMHUI] (U3MUYECKUX BEIIMYWH, €CIIH OHU YIOTPEOISIIOTCS
0e3 mudp, 3a HCKIIOUYEHUEM eAUHHI] (U3MYECKUX BEIMYMH B TaOIUIaX W B
pacmppoBKax OYKBEHHBIX 0003HAYCHUH, BXOIAITUX B (DOPMYIIBI U PUCYHKH.

B Tekcre crnenyer nzberatb HEOOOCHOBAHHBIX COKpAIICHHM, KOTOpbIE MOTYT 3aTPyJIHUTH
nosib30Banue TekctoM BKP.

Conepxanne BKP onpenensercs ee HanpaBieHueM (Tematukoii). TemaTtnka quccepranuit
JOJKHA OXBaThIBaTh IMPOLIECCHI W SBIICHUS, MOPOXKIAIONINE MPOOJIEMHBIE CHUTYyallud MpH
NPOEKTUPOBAHUM, pealu3aluyd, (YHKIMOHHUPOBAHMM W  MOJEPHM3AIMM  3alUIICHHBIX
UH(OPMAIIMOHHBIX U BEIYUCITUTEIBHBIX CUCTEM.
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